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Foreign Exchange Program Standards and Registration 
Procedures 

Foreign exchange programs are an important part of the school experience for both the 
foreign student and the host community.  Programs should provide a cultural experience 
for both the foreign student and his community.  In order to protect the interests of our 
patrons, students and to ensure the integrity of the foreign exchange program, EMS ISD 
has established these standards.  They apply to not-for-profit programs involving a one- 
year home stay experience for high school students from foreign countries coming to the 
United States and this community.  All foreign exchange programs requesting 
participation in EMS ISD will  be considered providing the standards set forth in this 
document are maintained. 

Acceptance as an EMS ISD recognized institution will be at the discretion of the EMS 
ISD Board of Trustees or its designee and is subject to change and review if any agency 
is not in compliance with the specified criterion.  Each participating foreign exchange 
program must request an application and register annually through the Director of 
Counseling and Campus Support. Acceptance in one school year does not constitute 
acceptance in the following school year.  No foreign exchange student will  be registered 
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Program Standards 

Standard 1: EDUCATIONAL PERSPECTIVE  

A. Programs shall be designed to fulfill educational purposes relat



a) are not sufficiently in advance of the studentÕs arrival
b) appeal to public pity or guilt
c) imply in any way that a 





b. level of English language proficiency.

c. appropriate background information.

d. health and immunization documentation.
Please note that by State law, immunization records must show
month, day and year of immunizations prior t o registration.
We are not allowed to accept students without the required
immunization documentation. (Please see additional
infor mation on pages 9-11 of this document regarding
immunization requirements.)

B. Ensure only J-1 certified exchange students will be considered.

C. Regarding home stay the organization shall:

1. Select and match host families and students on the basis of criteria
appropriate to the program.  A personal interview of the host family in their
home is required.

2. Select host famili es who live within the lawful boundaries of the servicing
EMS ISD high school.

3. Complete placement arrangements sufficiently in advance of the beginning
of the school year. (Sufficiently in advance prior to August 1)

4. Provide suitable orientation and training to the host family.

5. Temporary home placement is unlawful and is not acceptable to the EMS
ISD.

D. Regarding the studentÕs enrollment

1. No more than 15 students wil l be placed in the District with a cap of 5 for
any one high school.  Students will be accepted on a first come-first served
basis, providing all conditions in this document have been satisfied.

2. Foreign exchange is designed as a cultural experience; therefore, it is not
anticipated that an exchange student will graduate.  All state and local
policies will apply to foreign exchange students.



Standard 7: OPERATIONS 

A. The organization shall ensure adequate care and supervision of students.

B. Regular personal contact with the student host family and District offi cial shall
be maintained by local representatives of the organization.

C. The organization shall notify the student, host family, and/or other supervisor
regarding the travel itinerary suffi ciently in advance of any departures.

D. The organization shall provide adequate support services at the local level to
assist with program-related needs and problems.

E. The organization shall maintain an effective system of screening (including a
national criminal background check for U.S. representatives with direct in-person
contact with student participants), selecting, training, and supervising program
representatives and group leaders.

F. The organization shall provide students with an identification card that includes
the studentÕs name; the host familyÕs name, address, and telephone; the address
and telephone of the organizationÕs appropriate national office.

G. For programs involving school enrollment, the organization shall maintain
regular communication with school authorities.

H.  The District official shall be advised of serious problems related to educational
or host family placement of the exchange student and should be consulted if
problems arise which lead to a change in student placement.

I. The organization shall have in place adequate plans for dealing with emergency
situations (medical or otherwise) that may arise during the program.

J. The organization shall respond in a timely and appropriate fashion to complaints
received from students, families, schools or others concerned with the program
and its quality.

K. For utilizing electronic or automated program databases to demonstrate
compliance with CSIET Standards, such entries must identify the date and user
recording the data.  Programs shall also maintain a back-up system.  To prevent
online access to sensitive student information by unauthorized persons, program
databases need to be secured by an initial screening prior to issuance of a unique
username and password.

L. The District official shall be advised of any problems related to educational or
host family pof



Standard 8: STUDENT INSURANCE 

A. The organization should guarantee that every student is covered with adequate
health and accident insurance.  Such insurance should:

1. Protect students for the duration of their program.

3. Provide for the return of the student to his/her home in the event of serious
illness, accident, or death during the program.

B. The organization shall provide students, host families, and appropriate
supervisor(s) with detailed printed information regarding the terms and limits of
insurance coverage and procedures for filing a claim.

C. Insurance will not be a determining factor on accepting a foreign exchange
student.

Standard 9: ADHERENCE TO GOVERNEMT REGULATIONS 

A. The organization shall comply with all appropriate governnnnnj
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Registration Procedures 
For Foreign Exchange Organizations 





FOREIGN EXCHANGE PROGRAM 
Eagle Mountain-Saginaw ISD 

Request for Participati�R�Q
���3�O�H�D�V�H��Print or Type) 

Organization  

Address  

Program Representative  

Address  

Phone-Work   Home  

Email  

Community Coordinator  

Phone-Work   Home  

Email  

Area Coordinator  

Phone-Work   Home  

Email  

Year Organization was established  

Please circle the appropriate answer to the questions below: 

1. Current In formation Brochures submit ted Y N 
2. Dept. of State Designated Sponsor Organization Y N 
3. Pr ivate, Not-for-profit organization Y N 
4. English language support provided Y N 
5.* Placed students in EMS ISD previously Y N 
6. Academic Program duration Year 

*Please list dates, number of students and EMS ISD campus placement in the space
provided below.



SCHOOL REFERENCES 
(List all Schools where students were placed in the last 3 years) 

Name Address Contact Person Telephone 

Briefly describe the organizationÕs process for student selection, including who conducts 
the screening. 

Briefly describe the organizationÕs process for host family selection, including who 
conducts the screening. 

Describe/Submit the organizationÕs termination policy after enrollment in our schools: 



LOCAL REFERENCES  (Former Host Families) 
(List all for the past 3 years) 

Name  Address  Telephone 



Foreign Exchange Student 
Request for  Enrollment 

(Please Print or Type) 

Student Name    

Host Family Prospect 

Address    

School/Placement    

Organization Sponsoring Student    

Phone    

Email    

Please circle the appropriate answers to the questions below: 

Y N 

Y N 

Y N 

Y N 

���� Academic records are attached

���� Academic history attached

���� Level of English proficiency verifi ed

���� Background information attached

���� Home interview conducted (Date���B�B�B�B�B�B�B) Y N 

Return to:  Director of Counseling and Campus Support 

DATE RECEIVED 

APPROVED/DISAPPROVED 



Foreign Exchange Program 
Host Family Compliance Documentation 

As a host parent for    (student name), the area 

coordinator,   (foreign exchange organization name) 

has provided a copy of the foreign exchange standards and procedures.  Further I have 

read, understand and agree to comply with the guidelines.  Additionally, I understand that 

abridgement of the standards and procedures may result in consequences for the foreign 

exchange organization.  I agree to provide proof of residency as required by the District 

for student registration. 

Host Family: 

Name: 

Address: 

Home Phone: 

Work Phone: 

Cell Phone: 

E-mail:

Signature 

Date 


